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St Mary's

ANGLICAN GIRLS’SCHOOL

BOARDING HOUSEMOTHER

POSITION DETAILS

Employment Conditions Full-time, fixed term contract until December 2026 with possible
conversion to an ongoing position

OUR PURPOSE: To engage hearts and ignite curious minds.

OUR VALUES: Courage Respect Aspiration Compassion Integrity

Proud of our legacy of academic excellence, St Mary’s is grounded in Anglican faith and a strong sense of community.
At St Mary’s, every student is supported by passionate, experienced staff who bring out the best in each girl within
our inclusive and nurturing environment.

The priority for the Boarding Housemother at all times, is that they act to ensure that the boarding house students
are safe and nurtured in all that they undertake. The role includes helping the girls adhere to set guidelines with
regards to daily schedules, school attendance, meals, prep, and all leave arrangements over the course of the
weekend. The Boarding Housemother supervises the students during all out of school hours during school terms and
provides pastoral care that aims to support and guide the wellbeing of students. Boarding Housemothers value
working in a family orientated workplace and are pivotal in the care of the boarders at St Mary’s.

This role involves working on a roster system which is confirmed at the beginning of each term.
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St Mary's BOARDING HOUSEMOTHER
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ANGLICAN GIRLS'SCHOOL

RESPONSIBILITIES

THE RESPONSIBILITIES OF THE BOARDING HOUSEMOTHER INCLUDE

L 2R ZBE R 2R 2R 2R JER JER 2R 2R 2

*

*
*
*

Supervision of boarding house students outside of school hours on a rostered basis.

Overnight stays at the boarding house.

Early wake up of students as required.

Responsibility for a particular year group - organising activities and celebrating birthdays.

Managing specific needs and events for the girls, including boarders’ camps where required.

Supervision of the students’ social time as per rosters.

Supporting students’ emotional and academic wellbeing.

Attendance at boarding activities at the weekend as required.

Oversee prep, meals, bedtimes and room tidiness within the boarding house.

Oversee leave arrangements under the guidance of the Senior Staff Supervisor and Boarding Administrator.
Administration duties as required by the Senior Staff Supervisor during the course of your shift. This may
include managing the reception area, answering phone calls and liaising with parents and visitors to the
school and boarding house.

Precise lock up procedures for the boarding house each night and operating alarms.

Dealing with minor medical concerns including the issuing and recording of basic medication as required by
the boarders.

Ensure a clean, ordered and well-maintained environment is maintained at all times within the boarding
house.

Attendance at regular Chapel services with the girls to support the Christian ethos of the school.
Attendance at all staff meetings and professional development courses and days as requested by the Head
of Boarding to fulfil the full requirements of your role. This requires set up and close down duties before the
beginning and after the end of each term.

Driving of the school bus to activities and events (An LR Automatic Bus Licence and PTD Authorisation is
required by all Housemothers and can be obtained upon appointment).

Be interested in the wellbeing of adolescent girls and the life of the boarders and their families at St Mary’s.
Report any concerns to the Senior Staff Supervisor/Deputy Head of Boarding or Head of Boarding.

Other duties as may be required.

The above is meant to describe the general nature and level of work being performed; it is not intended to be
construed as an exhaustive list of all responsibilities, duties and skills required for the position.

QUALIFICATIONS

Essential:

*
*

Senior First Aid Certificate to be current at all times.
Mandatory Reporting understanding and training (to be completed before appointment).

Desirable:

*

LR Bus Licence with PTD Authorisation (to be gained within the first 6 months of appointment).

¢ ABSA Duty of Care Certificate (to be gained within the first 12 months of appointment).
¢ Youth Mental Health First Aid (to be gained within the first 12 months of appointment).
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EXPERIENCE AND SKILLS

Essential:
¢ Ability to communicate positively and effectively.
¢ Good administrative and computer literacy skills.
¢ Ability to work autonomously or collaboratively as part of a close-knit team.
¢ Ability to successfully manage a variety of diverse tasks in a busy home environment.
¢ Maintain a high level of resilience and emotional agility.
¢ With personal responsibility and through collaboration and teamwork, be able to successfully navigate and
manage change.
¢ Be able to use your personal and problem-solving skills to manage and work collaboratively through conflict,
to resolution.
Desirable:
¢ Prior experience in a boarding or school environment (not essential)
ATTRIBUTES
Essential:
¢ Excellent communication skills, with the ability to communicate positively and professionally with all members
of the School community.
¢ Strong organisational and time management skills, able to manage competing priorities and meet deadlines.
¢ Handles sensitive and confidential information with discretion.
¢ Works collaboratively as part of a team.
¢ Successfully manages a number of diverse tasks in a busy school environment
¢ Demonstrates warmth, approachability, and a positive outlook.

OUR COMMITMENT TO CHILD SAFETY AND CHRISTIAN VALUES

St Mary’s Anglican Girls’ School is a child safe environment. Our school actively promotes the safety and wellbeing of
all students, and all school staff are expected to be committed to protecting students from abuse or harm in the
school environment, in accordance with their legal obligations and in accordance with the St Mary’s Child Safe
Policies and Codes of Conduct. A valid Working with Children Card and National Police Clearance are required for all
employees at St Mary’s Anglican Girls’ School.

St Mary’s is an Anglican school and applicants should be able to demonstrate empathy with and support for the
School’s Christian values.

St Mary’s is a non-smoking campus and all staff are expected to adhere to this.
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